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USER MANUAL

METIZONE

How to allow Metizoft to submit tickets based on uploaded
documents and re-use already submitted MDs:

1. Click on "My profile” in the top right corner.

aration oz spplccortact

My profile

Todo Submitted Approved Canceled

Quickstart

3] sign out

Customer Supplier Product details.

et GALLEY STORE

[J 5 GLOBALMARINE SUPPLIES SRL ty_irakli zarandia GOLTENS OSLO AS BLAO0098V21  Product s 1 - No
Date: 2022.12.13 uct name  [PCS] SECURITY - METAL DETECTOR
Productinfo.  ISPS Equipment
O 5  GLOBAL MARINE SUPPLIES SRL Balboa_sindre.lia GOLTENS OSLO AS BTRY-0004\/21 Product ne - 3952 pioce No
DueDate: 2022.12.21 ictname L] ARGINA S2 30
P uct inf Gen.ARGINA S2 - 30
D > GLOBAL MARINE SUPPLIES SRL Bantry_tor.inge.hareide GOLTENS OSLO AS BAKK-000° uct 2 piece No
DueDate: 2022.12.21 Product name [PCS] BASKET SPAGHETTI STAINLESS STL,
DIAT40XDEPTH230MM
Productinfo.  GALLEY STORE
Due in more than 3 months
[J 5 GLOBALMARINE SUPPLIES SRL Balboa_sindre.lia GOLTENS OSLO AS BAKK-0217V/20 duct no. 60 ey Yes
DueDate: 2022.12.29 Product name [PRS] COVER FOR SHOES DISPOSABLE, CANVAS SIZE 30X14.5CM
ductinfo.  Engine Consumabl
[J 5 GLOBALMARINE SUPPLIES SRL Balboa_sindre.lia GOLTENS OSLO AS BAKK-0007V21  Product - 6 P No
DueDate: 2022.12.29 uct name [PCS] APRON COTTON WHITE BIB TYPE COLOR BLUE
P uct inf GALLEY STORE
Rowsperpage 20 1-70f7 cee

2. Click on "Edit” in the top right corner.

Your information

Name and responsibilities Other

Name Document responsibility Reuse of MDs
L Supplier Contact-Person-1 MD Allows
C- 3
D > Title SboC .
AED Conditions
Roles
i ContactPerson, Admin View-lomme-and condiilians,
O » o :
Contact information Address View GDPR terms
Email Street
o o @ Post code .
2 makillez supplier.contact person. 1@gmail.com :
ity Company
Phone Molde
. +47709 423314 Country Name and type Address
Due in more '\.*43 38118761560 Norway Company name Street
o F Other GOLTENS 0SLO AS Some street 47 .
> 3
8. ber Post cod 3
Schedule for digest email vehessnimoe 0stoode
2399890 246 1234
1 Update day Update frequency Type city
=y > 9 Monday Weekly Supplier Molde :
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3. Mark the check box under "Other” on the right column of this window.

Edit your information

Name and responsibilities Schedule for digest email
Name * Document responsibility *
Update d:
[ Supplier Contact-Person-1 amo P Update frequency
Monday Weekly

@spoC
BAFD

1 allow Metizoft to sign Material declarations on my behalf by using information | have previously
[ ContactPerson,Admin signed and submitted.

: : 1 allow Metizoft to fill out and sign Material declarations on my behalf in Metizone when | have
Contact information Address provided the required documentation by uploading it or by email.
Email

(@ makillez.supplier.contact person.1@gmail.com [ Street

City
Molde

Phone
[ R, +47709423314

Oth Post
[ Other [ Post code

C

Norway

Afesing -

4. Click on "Update contact” in the bottom right corner and we’re good to go.

Edit your information

Name and responsibilities Schedule for digest email
Name * Document updass
[ Supplier Contact-Person-1 MD [ Update frequency

Monday Weekly

= BsDoC
[ title BAFD Other

I allow Metizoft to sign Material declarations on my behalf by using information I have previously
ContactPerson,Admin signed and submitted.

) v Iallow Metizoft to fill out and sign Material declarations on my behalf in Metizone when I have
Contact information Address provided the required documentation by uploading it or by email.
Email

(@ makillez supplier.contact person 1 @gmail.com

Phone *
[ Y +47709423314

Other
{ Other

1
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