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2. Choose the Unit of measurement

1. Choose the Unit of measurement to the right

Fill out and submit a ticket
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4. If your delivery / component includes hazardous materials, select ”Add
materials” to the right

3. Double-click to edit any o the Product details felds
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6. Fill in hazardous materials information

5. Fill in hazardous materials information
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8.1. Click on ”Close” in the bottom left corner

7. Click on ”Add material”. Repeat process if additional materials need to be
added.
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9. Click on ”Submit” to sign and submit the ticket for approval at Metizoft.

8.2. To see a preview of the MD (Material Declaration), click on the 3-dot
context menu to the right and choose ”MD preview”. The MD will then open
in a new tab in your browser.
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11. Click on ”Submit & sign forms” in the bottom right corner

10. Scroll down to the bottom and check the AFD, and sign checkboxes
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12. Click on the ”Submitted” tab and you’ll see that the ticket has been
submitted for approval by Metizoft.


